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Donna ISD seeks to provide homebound instruction in a seamless manner for students 

who meet eligibility for this instructional service. Students are expected to attend school 

to the fullest extent possible, but homebound services may be provided to students who 

are confined to home or a health care facility and are unable to attend school based upon 

certification of need by a U.S. licensed physician. 

This handbook provides information to schools and families about the temporary provision 

of homebound instruction. Homebound instruction is one of the most restrictive 

instructional settings for students. The goal of homebound services is to keep the student 

current with classroom instruction and to facilitate the student returning to school. 

Homebound instruction is designed to provide continuity of educational services for 

students whose medical needs do not allow school attendance for a limited period of time 

and meet the eligibility requirements. 
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Introduction  
Homebound instruction is not intended to supplant school services and is, by design, 

temporary. Homebound instructional services are not a guarantee that the student will 

progress in the academic program. The goal of homebound instruction is to keep the 

student as current as possible with classroom instruction. Communication among the 

school, the family, and homebound teacher is vital to the success of homebound 

instruction. This handbook provides a description of responsibilities for each individual 

involved in the implementation of services. When all parties work together, students are 

able to benefit from the provision of services and return to the school environment when 

services are no longer needed. 

Questions about homebound instruction may be directed to your child’s 504 campus 

coordinator or the Office of Academic Support at 956-464-1600 ext. 1062. 

 

Least Restrictive Environment 
Prior to requesting homebound services, the parent or guardian and school personnel 

should explore options for school based instruction that may meet the medical needs of 

the student on the understanding that homebound educational services are one of the 

most restrictive educational settings where a student can potentially lose approximately 

89% of school instruction in one school year.  

Socialization opportunities among peers may likely be minimized during homebound 

instruction affecting the student’s social emotional learning.  

 

Referral for Homebound Instruction 
When a student is identified by a parent or guardian or a member of the school staff as 

missing an excessive number of school days due to a medical condition, the campus 504 

coordinator and/or school nurse should be contacted for further review of the student’s 

condition. If the student receives special education services, the special education 

department should be contacted. These individuals will work with the family to determine 

if homebound instructional services are appropriate. 
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Eligibility 

 

A student must be enrolled in a Donna I.S.D. school in order to be considered for 

homebound instructional services. 

One criteria for homebound instruction eligibility is having documented evidence of need 

for general education homebound services due to a medical reason and recommended 

by a U.S. licensed physician. A diagnosis with an explanation of how symptoms affect 

school attendance is required. A specific treatment plan and plan for returning the student 

to school is required if the student is expected to miss more than six weeks of school. 

The Doctor’s Verification of Need for General Education Homebound Services Form 

MED-3 will need to be completed by the U.S. licensed physician recommending 

homebound services. The Doctor’s Verification of Need for General Education 

Homebound Services Form documents the student’s diagnosis, treatment plan, and 

estimated length of recovery time. The form needs to be completed fully in order for the 

student to be considered for homebound services. The 504 coordinator, campus 

designee or school nurse will review all requests for completeness of information and 

appropriateness of the request.  

The school nurse or 504 coordinator will request that the parent or guardian sign a release 

of information form allowing the medical professional to share or clarify information 

regarding the student’s condition and homebound instruction recommendation. A 

homebound request may require further clarification from the U.S. licensed physician and 

communication will be necessary between the 504 coordinator, school nurse, parent, and 

the U.S. licensed physician. 

The general education homebound committee/Section 504 Committee will determine 

eligibility based on eligibility requirements. Approval of students for homebound 

instruction is based on medical documentation submitted by a U.S. licensed physician 

and other sources of data reviewed by the appropriate committee including student 

information provided by school staff members. Approval for general education 

homebound instruction is determined by the general education homebound 

committee/Section 504 committee on the basis of the documented need for service, 

taking into consideration less restrictive educational options. A U.S. licensed physician 

recommendation for homebound services is not a sole criteria or guarantee of 

homebound service approval.  

Homebound instruction for students receiving special education services will follow the 

homebound request process by the special education department. Please contact the 

special education department for more information.  
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Initiation of Services 
Every effort will be made to approve or deny requests within 5 school days. However, this 

timeline is dependent on sources of information needed to make a recommendation 

and/or being able to communicate with the U.S. licensed physician and/or other 

appropriate staff in the event that additional information/clarification is needed to make a 

determination. 

If approved, homebound instruction will be initiated as soon as possible. Homebound 

instruction is provided by a certified general education teacher. Some homebound 

teachers work in schools during the school day, and homebound services may be 

provided in the evenings. The general education homebound teacher will coordinate the 

days and times of homebound services with the parent after approval of homebound 

services has been determined. 

 

Levels of Homebound Instruction 
Homebound services are individualized to meet the needs of the individual student and 

approved by the appropriate committee. 

Full Instruction: A student who will miss 4 weeks or more of classroom instruction due to 

a medical condition diagnosed by a U.S. licensed physician and is required to be confined 

at home or hospital bedside may be considered. 

Partial Instruction: A student who has a medical condition that significantly affects his or 

her stamina or ability to function in a full day academic setting may be considered for 

partial homebound instruction, while continuing to attend school for one or more classes. 

Other least restrictive alternatives must first be considered. 

Partial homebound instruction may also be a part of the process of reintegrating a student 

who has been on full homebound instruction. 

 

Courses Supported 
The student must be provided instruction in core academic subject areas in which the 

student is enrolled. The student may be provided instruction in all other courses the 

student is enrolled in, if possible. In cases where the student is medically able to receive 

more than the required minimum four hours of face-to-face instruction, the local education 

agency (LEA) must provide additional remote instruction. Please note that concurrent 

instruction is not allowed. 
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Hours of Homebound Services 
The number of hours of instruction per week per student will be based on a student’s 

individual needs and approved by the appropriate committee. Every effort will be made 

to ensure academic progress. However, course credit must still be earned according to 

course requirements. 

Homebound instruction is delivered during regular school hours, late afternoon, or early 

evening dependent on the time availability of the general education homebound teacher. 

Hours of homebound instruction will be shared with the parent by the general education 

homebound teacher prior to providing the service. When scheduling homebound 

instruction, the general education homebound teacher will take into consideration parent 

or guardian requests, but not all requests can be accommodated. 

As per the Student Attendance Accounting Handbook, a minimum of 4 hours of 

homebound service per week earns 4 days present if the week is a 4-day week or earns 

5 days present if the week is a 5-day week. Less hours served are less days of eligible 

days present. Please see the latest Student Attendance Accounting Handbook for the 

latest changes. 

 

Location of Homebound Sessions 
The location of services will be in the home. The parent or guardian must identify an adult 

who will be present at all times and agree to the Parent Notification and Home Instruction 

Guidelines form MED-15. 

 

Technology 
The use of available technology for the student to participate in some classroom activities 

from home and to support instruction will be considered when appropriate. 
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Grading 
The student remains in the classroom teacher’s roster, and the classroom teacher 

remains the teacher of record. The classroom teacher is responsible for assigning grades 

to the student. In order for the classroom teacher to be informed regarding student 

progress, frequent communication is required (minimum weekly) between the classroom 

teacher and the homebound teacher. All work completed by the student must be turned 

in to the classroom teacher in a timely manner. It is the responsibility of the classroom 

teacher to grade each work product and return the work to the homebound teacher in a 

timely manner to ensure the student is receiving regular and relevant feedback on 

academic performance. 

Not all classroom activities may be appropriate in a homebound setting, and some 

assignments may be altered or replaced for a student in the homebound setting. While 

course assignments for the individual student may be modified by the classroom teacher, 

course requirements must be met in order for the student to earn course credit. 

 

Standards of Learning Tests and Other Required Testing 

 
The 504 coordinator or campus administrator designee for general education 

homebound, school testing coordinator, classroom teachers, and homebound teacher will 

collaborate and plan for assessment administrations. All students enrolled in a state 

tested grade level (ex. STAAR, EOC, TELPAS) that require student participation are 

expected to test in the designated assessment. 

 

Extension or Early Termination of Homebound Services 

 
Students receiving homebound instruction are expected to return to school based 

instruction as soon as possible. Homebound services will be approved for periods no 

greater than one school year. In order to continue homebound instruction beyond the 

specific termination date, it will be the responsibility of the parent or guardian to submit 

an updated homebound recommendation from the U.S. licensed physician. The parent or 

guardian may contact the homebound teacher, school nurse, or 504 coordinator to obtain 

this form (Doctor’s Medical Release or Continuation of Homebound Services Form MED-

4). 

If the student will not require homebound services, it is the responsibility of the parent or 

guardian to obtain documentation from the U.S. licensed physician and provide the 

information to the 504 coordinator (Doctor’s Medical Release or Continuation of 

Homebound Services Form MED-4). 
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End-of-Year Termination of Homebound Services 
Homebound instruction for general education students will terminate on the last day of 

school. In order to continue homebound instruction at the start of a new school year, it 

will be the responsibility of the parent or guardian to submit an updated homebound 

recommendation from the U.S. licensed physician. The parent or guardian may contact 

the homebound teacher, school nurse, or 504 coordinator to obtain this form (Doctor’s 

Medical Release or Continuation of Homebound Services Form MED-4). 

It is highly recommended that the form be completed by the U.S. licensed physician 

before the start of the new school year to give the appropriate committee ample time to 

review all necessary information to make a service determination on or before the first 

day of school. 

 

School Integration Process 

 
School and homebound staff members work collaboratively with parents or guardians and 

medical and/or community resources to coordinate the appropriate reintegration of the 

student to school based instruction, including any reasonable accommodations that will 

enhance the student’s ability to appropriately access the curriculum. 

 

Reporting Student Information 

 
Information regarding a homebound student is confidential and is subject to the same 

restriction as all other such information. Only individuals who work with the student will 

receive necessary student information to assist the student with the appropriate services. 
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Responsibilities 

 

The successful provision of homebound instructional services depends on the 

cooperation and collaboration of numerous individuals. The responsibilities of these 

individuals are outlined below. 

504 Coordinator/Campus General Education Homebound Administrator or Administrator 

Designee 

 

This key individual is identified by the principal of each campus. 

1. Assists parent or guardian when inquiring about homebound services. 

2. Coordinates the distribution of assignments from the classroom teachers to the 

parent or guardian until the homebound teachers are assigned. 

3. Communicates the status of the homebound request to all concerned parties 

(parent or guardian, homebound teacher, school staff members, etc.) when 

homebound instruction has been approved. 

4. Communicates with school personnel if additional information is required in order 

to consider a request. 

5. Coordinates with the assigned homebound teacher on the student’s educational 

needs.. 

6. Communicates to all parties when the homebound teacher has been assigned. 

7. Conducts a Homebound Coordination Services meeting with the general 

education homebound teacher after homebound instruction has been approved 

(MED-5 Coordination Services Form) 

8. Provides accommodations to the homebound teacher- if applicable. 

9. Ensures that student receiving homebound instruction is maintained on the class 

roster.  

10. Works with the student and his or her family to ensure that academic requirements 

are being met while the student is enrolled in homebound instruction. 

11. Coordinates overall provision of services in a timely manner. Instruction should be 

initiated within 2 school days of the approval of the request. 

12. Ensure that materials and/or assignments are collected from the classroom 

teacher and disseminate to parent or guardian. 

13. Considers the possibility of available technology for the student to participate in 

certain classroom activities from home or to support instruction if applicable. 

14. Monitors communication between classroom teachers and homebound teachers, 

including supporting instruction and facilitating the exchange of assignments and 

materials between the homebound teacher and the classroom teacher.  

15. Provides oversight of instruction as provided. 

16. Coordinates state testing administration if applicable. Collaborates with the school 

testing coordinator on any high stakes testing coordination that must occur for the 

student. 
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17. Provides the necessary trainings (including state assessment administration 

training-STAAR, EOC, TELPAS, etc.) to the homebound teacher to ensure the 

teacher is in compliance with any required training.  

18. Participates in the student’s school integration process. 

 

Homebound Teacher 

1. The homebound teacher understands that he or she may be subject to providing 

instruction in less than ideal living conditions. 

2. The homebound teacher will update the student caseload formto keep the 504 

coordinator or campus administrator designee informed of the current student 

caseload (General Education Homebound Teacher: Homebound Student 

Caseload Form MED-7). 

3. Receive the appropriate student information from the 504 campus coordinator or 

campus administrator designee including but not limited to student 

accommodations, class schedule, classroom teacher information and amount of 

time homebound services will be required. 

4. Within 24 hours of accepting a student assignment and attending the 

coordination services meeting, the homebound teacher contacts the parent or 

guardian to review the parent guidelines (General Education Homebound Parent 

Notification & Home Instruction Guidelines MED-15). 

5. Establishes a regular weekly schedule of homebound instruction (General 

Education Homebound Teacher: Daily Schedule Form MED-8). 

6. When scheduling sessions, takes into consideration, when possible, the requests 

of the parent or guardian. 

7. Ensures parent or guardian signs the receipt of Parent Notification & Home 

Instruction Guidelines (Parent Receipt Notification of GEH Instructional Services 

& Home Instruction Guidelines MED-16). 

8. If contact is not made with the parent or guardian within 48 hours of assignment, 

documents all attempts and contacts the 504 coordinator. 

9. Within 48 hours of accepting the student assignment and attending the 

coordination services meeting, contacts the classroom teacher(s) for the purpose 

of exchanging information and materials related to the curriculum (General 

Education Teacher Notification of General Education Homebound Services MED-

12). 

10. Notifies the 504 coordinator of time and location of scheduled instructional 

sessions and immediately notifies the 504 coordinator of any changes in 

scheduled sessions (General Education Homebound Teacher: Daily Schedule 

Form MED-8). 

11. Informs the 504 coordinator or campus administrator designee if the homebound 

bound teacher will be administering any of the student’s state assessments or 

other required assessments (General Education Homebound Notification of 
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Homebound Students Requiring Benchmark and/or State Assessments Form 

MED-6). 

12. Administers state assessments after receiving the appropriate assessment 

training if necessary. 

13. If the student is expected to take an exam, coordinates with the classroom 

teacher a copy of the exam and all preparatory materials. 

14. Provides instruction to the student and administers tests, or other assessments 

with the goal of keeping the student as current as possible with classroom 

instruction. 

15. After each instructional session, assigns work to be completed by the student 

before the next instructional session if applicable. 

16. In collaboration with the classroom teacher, makes accommodations regarding 

assignments and activities as necessary for the homebound setting without 

compromising the educational integrity. 

17. Communicates with the classroom teacher, at least weekly, about classroom 

activities to keep the classroom teacher informed about the student’s academic 

progress, effort, and circumstances. 

18. Returns all work to the classroom teacher within one week of its completion, 

unless other arrangements are made, keeping a record of all returned work.  

19. Determines a designated location for all homebound materials and/or 

assignments to be located for pick-up by the homebound teacher (General 

Education Homebound: Teacher Contact Pick Up/Drop Off Assignment Log 

MED-14). 

20. Provides data regarding student progress. 

21. Obtains the signature of the parent/guardian/adult desingee documenting 

instructional time and subjects taught at the conclusion of each session. The 

instructional log must indicate a description of the lesson covered and must be 

verbally read to the parent before the parent signs confirming homebound 

services were rendered. Students are encouraged to sign the document but will 

not be required to do so (General Education Homebound: Teacher’s Daily 

Homebound Instructional Log MED-13). 

22. The parent/guardian/adult designee is not to sign blank forms. 

23. Provides the allotted instruction for each student and submits the attendance log 

on a weekly basis to the student’s home campus attendance office or campus 

attendance administrator designee (General Education Homebound  

Teacher’s Homebound Attendance Log MED-11). 

24. The homebound teacher may not shorten approval instructional time- even at the 

request of parent or guardian. 

25. Efforts will be made to make up any sessions canceled by the parent but is not 

guaranteed. 

26. Any sessions canceled by the homebound teacher must be made up as quickly 

as possible within the same week. The homebound teacher will contact your 
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campus administrator before the end of the week to ensure arrangements are 

made to make up the session before the end of the week.  

27. Participates in the student’s school reintegration process as appropriate. 

28. Participates in staff development activities associated with homebound 

instruction and any other required trainings or trainings assigned by the campus 

administrator. 

29. Provide documentation regarding instructional activities as requested by the 504 

coordinator, testing coordinator, or campus administrator. 

30. Actively monitors the student’s academic performance, participation, stamina, 

and level of concentration as the student’s medical condition may affect the 

student’s stamina and will need to be communicated to the classroom teacher 

and 504 coordinator to determine if any changes in services need to be re-

visited. 

31. All student records will be turned in to the campus administrator at the end of 

every school year as part of the teacher’s check out process. 

 

Classroom Teacher 

1. Makes available within 48 hours of being notified of the need for homebound 

services, information and instructional materials, to the homebound teacher which 

may include a syllabus, textbooks, materials, online information, assignments, 

handouts, reading, quizzes, tests. etc.  

2. Communicates with the homebound teacher and reviews teacher role and 

expectations during the student’s homebound placement (General Education 

Teacher Notification of General Education Homebound Services MED-12). 

3. Works collaboratively with the homebound teacher to exchange information, 

strategies, assessment tools, and instructional materials relative to the student’s 

instructional needs and to facilitate the use of technology for instruction if 

applicable. 

4. The classroom teacher must inform the homebound teacher of the use of 

technology resources used in the classroom and provide the homebound teacher 

access to these resources if necessary. 

5. Some families may not have access to the internet or have poor connectivity. If 

this is the case, the classroom teacher considers alternative assignments that may 

not require internet use. 

6. It may be appropriate to substitute some assignments on a topic for a project that 

the student can complete at home. 

7. In collaboration with the homebound teacher, makes accommodations regarding 

assignments and activities as necessary for the homebound setting without 

compromising educational integrity.  

8. Not all classroom activities will be appropriate in a homebound setting, some 

assignments may be altered or replaced for a student in a homebound setting. 
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9. The classroom teacher must prioritize assignments and activities so the 

homebound student can participate in critical activities for mastery of skills and 

standards. 

10. Communicates with the homebound teacher weekly to remain informed about the 

student’s academic progress, effort, and circumstances.   

11. Receives all completed work from the homebound teacher within one week of its 

completion, unless other arrangements are made. 

12. Grades work within an appropriate time frame to ensure that the student is 

provided with timely feedback on academic progress. 

13. Coordinates with the homebound teacher and provides a copy of all exams and all 

preparatory materials if the student is expected to take an exam. 

14. Coordinates with the campus testing administrator and the homebound teacher 

regarding which tests need to be administered and any accommodations that are 

required. 

15. Encourages student engagement in appropriate and medically approved school 

activities. 

16. Provides instructional materials and/or assignments to the homebound teacher or 

other appropriate school staff member. 

17. Immediately contacts the 504 coordinator if concerns arise. 

18. Participates in the student’s reintegration process. 

 

School Nurse 

1. The school nurse will collect preliminary information from the parent requesting 

homebound services (Medical Child Find for Health Related Conditions MED-1). 

2. Within 2 school days, the school nurse will provide the parent a Medical Child Find 

Notification if it is determined appropriate (Letter to Parent Concerning Medical 

Child Find MED-2). 

3. Within 2 school days, the school nurse will provide the parent the required medical 

documentation to support the homebound request (Doctor’s Verification of Need 

for Homebound Services MED-3). 

4. The parent will be explained that the Doctor’s Verification of Need for Homebound 

Services form will first need to be completed by a U.S. licensed physician in its 

entirety in order to proceed with homebound service consideration. 

5. Within 2 school days, the school nurse will provide the parent a copy of the Success 

Ed Section 504 Consent for Release of Confidential Information form and the 

General Education Homebound: Doctor’s Medical Release or Extension of 

Homebound Services MED-4.  

6. The Medical Child Find for Health Related Conditions MED-1 form will be provided 

to the 504 campus coordinator or campus administrator designee if it is 

appropriate. 

7. Once the parent returns the completed Doctor’s Verification of Need for 

Homebound Services form MED-3, the school nurse will provide the 504 
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coordinator or campus administrator designee with the completed form for further 

review. 

8. Provide any other forms the parent has provided related to the homebound service 

request (ex. Success Ed Section 504 Consent for Release of Confidential 

Information form, etc.) to the 504 coordinator or campus administrator designee 

for further review.  

9. Participate in any meetings of students with medical needs and contributes to 

student plans of medical interventions as needed. 

 

Parent/Guardian/Adult Student 

1. Contacts the school nurse or other school staff members when homebound 

services may be required. 

2. Provides required medical documentation to support the homebound request 

(Doctor’s Verification of Need for Homebound Services MED-3). 

3. Signs a release of information form allowing the U.S. licensed physician to share 

information or clarify information provided for approval of homebound instruction. 

4. Participates in meetings to initiate homebound services. 

5. Obtains assignments from the classroom teachers until the homebound teacher 

begins services. 

6. Signs Receipt of Parent Notification of Instructional Services & Home Instruction 

Guidelines after the homebound teacher explains the guidelines (Parent Receipt  

Notification of GEH Instructional Services & Home Instruction Guidelines MED-

16). 

7. Ensures that an adult (18 years or older) is in the home during the entire period of 

instruction. If an adult is not in the home at the time of instruction, the teacher will 

cancel the session. Even though the student may be 18 years old and/or married, 

it is required that there be a third person (adult) in the home during the entire 

teaching time. 

8. Plans the schedule of instruction with the homebound teacher. When possible, 

parent or guardian requests will be considered, but not all requests can be 

accommodated.  

9. Notifies the homebound teacher at least 24 hours prior to the scheduled session if 

the student is unavailable. 

10. If it is possible for the teacher to provide the make-up session, make up for a 

missed session will be completed within the same week the session is canceled 

but is not guaranteed.  

11. Notifies the homebound coordinator of an excessive number of missed 

appointments or of excessive tardiness by the homebound teacher. 

12. Provides an appropriate learning environment free of interruptions and with proper 

lighting and necessary equipment and other materials as needed. 

13. Ensures that all pets are confined prior to the arrival of the homebound teacher. 
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14. Ensures that the student is ready for instruction at the time designated by the 

homebound teacher. 

15. Understands it is necessary for the student to participate in the instructional 

process and complete assignments. 

16. Makes every effort to see the student work on school assignments. 

17. Understands that not all work will be completed in the presence of the homebound 

teacher, and homework may be assigned. 

18. The parent/ guardian/designated adult reviews and signs the instructional log after 

each instructional session. The instructional log may not be signed for sessions in 

advance. It is encouraged that the student also signs but is not required. 

19. Immediately contacts the 504 coordinator if concerns arise about instruction. 

20. Questions regarding grading are directed to school staff members. 

21. Notifies the school homebound coordinator of any change in the student’s status 

that would require a change or termination of homebound services. 

22. Obtains a Request for Extension of Homebound Instruction form and submit to the 

program manager no later than 5 school days prior to the student’s anticipated 

return to school if the student will no longer require homebound services. 

23. Understands that all homebound services will terminate on the last day of school 

if they are not terminated at an earlier date.  

24. Understands that a new form will be required by the U.S. licensed physician if 

homebound services will be requested for the following school year. 

25. The parent will participate in the student’s school reintegration process. 

 

Professional Qualifications 
An individual assigned as a general education homebound teacher must be certified 

as a general education teacher in the state of Texas. 

Homebound teachers should have a broad background of professional training and 

experience to be able to adapt instruction to each student’s needs and to work with a 

variety of classroom teachers in a modified team teaching situation. Homebound 

teachers need to be able to work independently in home and should be able to adjust 

to a variety of situations and be knowledgeable of cultural uniqueness and variety of 

economical statuses reflected in a student’s home environment. 

Teaching requirements established by the Department of Human Resources must be 

met, and teachers must be prepared to provide information regarding subjects in 

which they meet highly qualified teacher status. 

All homebound teachers must be able to access e-mail as a means of communication 

with classroom teachers and 504 coordinator. 
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Travel Reimbursement 
Homebound teachers may be eligible for travel reimbursement when traveling to a 

student’s home using a personal vehicle. Please contact your campus secretary and 

campus administrator if it is applicable. 

 

Coordinating  Time 

 

Each homebound teacher is allowed a conference period where they can visit the 

school for the purpose of coordinating plans and securing books and other materials.  

 

Instructional Sessions 
Dependent on a teacher’s contract, instructional sessions on unauthorized days will not 

be approved for teacher payment. Make up sessions during the same week as a missed 

session are authorized, but the 504 coordinator must be kept informed. 

 

Reporting Time and Attendance 
1. The homebound teacher provides the campus designee overseeing student attendance 

the student’s homebound entry notification form (General Education Homebound 

PEIMS Entry Form MED-9). 

2. Attendance records must be received by Friday of each week without fail 

(General Education Homebound Teacher’s Homebound Attendance Log                                 

MED-11).  

3. The homebound teacher provides the campus designee overseeing student attendance 

the student’s homebound exit notification form when homebound services will be 

terminated (General Education Homebound PEIMS Entry Form MED-10). 

4. Contact the 504 campus oordinator and/or campus designee overseeing required 

documents for teacher extra pay and PEIMS student attendance record keeping. 

5. Only corrected completed forms will be accepted for student attendance and 

teacher extra pay requirements. 

 

 


